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1.     Exams Disability Policy


DDA (Equality Act 2010)
The Disability Discrimination Act, which became the Equality Act 1010 extends the application of the DDA to general qualifications.  All exam centre staff must ensure that the access arrangements and special consideration regulations and guidance are consistent with the law.

Special Needs
A candidate’s special needs requirements are determined by the SENCO and the educational psychologist/specialist teacher.
The SENCO will inform subject teachers of candidates with special educational needs who are embarking on a course leading to an exam.  

Access Arrangements
All students with a physical or other disability have their individual needs assessed in advance and arrangements are put into place and shared with the student and parents to ensure they have full access to all examinations.
Making special arrangements for candidates to take exams is the responsibility of the SENCO working in conjunction with the Examinations Officer.
Submitting completed access arrangement applications to the awarding bodies is the responsibility of the SENCO in conjunction with the Examinations Officer.
Rooming for access arrangement candidates will be arranged by the Examinations Officer after discussions with the SENCO.
Invigilation and support for access arrangement candidates will be organised by the SENCO with the Examinations Officer. 

Training
School Staff who are involved in the examination process receive training in respect of Access Arrangements on a yearly basis.  This training is provided by the SENCO.

Emergency Procedures
Emergency evacuation procedures are tailored to individual candidate needs, risk assessments having being carried out prior to each examination series.

Specialist Equipment
Any necessary specialist equipment will be provided by the SENCO.

Exceptional Health Issues
The Examinations Officer will be notified by the SENCO of any exceptional health issues including any medication requirements for certain candidates.

Complaints
Any complaints made by candidates with disabilities should be directed in the first instance to the Examinations Officer who will initiate an enquiry.
2.	What are exam access arrangements? 
An Exam Access Arrangement (EAA) is a provision or type of support given to a student (subject to exam board approval) in an exam, where a particular need has been identified and is provided so that the student has appropriate access to the exam. 

Access arrangements are agreed before an assessment. They allow candidates/learners with special educational needs, disabilities or temporary injuries to: 
• Access the assessment; 
• Show what they know and can do without changing the demands of the assessment. 
The intention behind an access arrangement is to meet the particular needs of an individual disabled candidate without affecting the integrity of the assessment. 

Access arrangements are the principal way in which awarding bodies comply with the duty under the Equality Act 2010 to make ‘reasonable adjustments’.

Elmwood School’s Policy for Access Arrangements and Reasonable adjustments is written in line with the Joint Council for Qualifications (JCQ) Regulations document: ‘Adjustments for candidates with disabilities and learning difficulties – Access Arrangements and Reasonable Adjustments’ – with effect from 1st September 2015 to 31st August 2016. 

Access Arrangements can be in the form of: 
· A scribe: a trained adult who writes for the student. The student would dictate their answers. The scribe would write exactly what they say. 

· A reader: a trained adult who would read the question and any relevant text (with the exception of Section A of an English GCSE Exam) for the student. The student would then write the answer/s themselves. 

· ICT: access to a computer for an exam (if appropriate – not for subjects such as Maths) so the student would word process their answers. Spelling and grammar checks would be disabled and a special exam account would be used with no internet access. 

· Rest breaks: where students are permitted to stop for short break/s during the exam and the time stopped is added to the finish time, with the effect of elongating the exam but not actually using any extra time. 

· Prompter: where a student has little sense of time or loses concentration easily, a trained adult can prompt them with a few permitted phrases to refocus, move the student on to the next question or indicate how much time is left. 

· Transcript: This arrangement must only be used where a student’s handwriting or spelling is difficult to decipher for those not familiar with it. A transcript is a copy of a student’s exam script made after the exam without the participation of the student. 
· Read Aloud: A student may work more effectively if he/she can hear themselves read. This student must be accommodated separately. 

· Extra time: students may be entitled to an allowance of 25% depending on the history of evidence of need (Appendix 1) and the recommendation of the Designated Specialist Teacher or Teaching Assistant. 

For extra time - the most applied for EAA - students will have an assessment to determine their speed of processing. A standardised score of less than 85 (100 being average) can qualify for extra time. There are rare cases where students get a score of more than 84. In these cases more evidence is needed to prove that a student should receive extra time. This could be in the form of an extensive history of need, formal diagnosis of a significant learning difficulty, or evidence of a substantial long term adverse effect on the performance of a child’s speed of a working. The amount of time that students should receive is decided by the Specialist Tester and based upon their processing speeds.

The Examination Boards recommend that before extra time is awarded, rest breaks must be considered, since this may be more appropriate for a student with a medical or psychological condition. To receive more than 25% or more is very unusual, and applies to those students with a severe learning/physical difficulty and exam boards would recommend putting other EAA in place before this occurs. 

There is evidence to suggest that students who receive more extra time than they need, do not use it effectively, and may in fact damage their chances of achieving a good grade because they go back and undo the work that they have produced. Therefore giving extra time needs careful consideration. 

3.	When might students need to be given exam access arrangements? 

	
Scribe 
	
Where a student has a physical disability; where her/his writing:- 
· is illegible and may hamper their ability to be understood 
· speed is too slow to be able to complete the exam in the allotted time 


	Reader 
	Where a student has a standardised score of below 85 in a test delivered by Specialist Teacher (100 is the average). 


	ICT 
	Where a student has a physical disability; his/her writing would be:- 
· illegible and may hamper their ability to be understood 
· speed is too slow to be able to complete the exam in the allotted time 


	Extra Time 
	Where a student’s ability to process information is slower than average. 


	Rest Breaks 
	Where a student has a physical disability which prevents them from concentrating for long periods of time. This is now the recommended option from the exam boards before considering extra time. 


	Prompter 
	For a student who loses concentration/focus, and is not aware of time. 


	Separate Room 
	For a student with a medical condition such as epilepsy/diabetes where it isn’t appropriate for them to sit an exam in the main exam hall. Students who are agoraphobic/have a psychological condition may also need to sit an exam in a separate room. 



[bookmark: _GoBack]In line with JCQ regulations, Elmwood School will make all decisions with regard to access arrangements based upon whether the candidate has a substantial and long term impairment which has an adverse effect, in conjunction with the access arrangement being the candidate’s normal way of working at Elmwood School.

4.	Procedures 

a)   	How would students be identified for Exam Access Arrangement and what evidence will be needed? 

· Baseline testing completed on the Cognitive Ability Tests  
· Subject Teacher Referral 
· Information from Primary schools (for Key Stage 3)
· Relevant evidence of the nature and extent of the disability or difficulty/  
        impairment which has a substantial and long term effect (history of
        need/history of provision/intervention strategies) 
· Evidence that the difficulties are persistent and significant (history of need- 
       assessment results/provision/intervention strategies) 
· Evidence of how the disability/difficulty/impairment has impacted on teaching 
     and learning in the classroom (intervention strategies – assessment results –   
     history of need/ provision – staff observations) 
· Confirmation that the candidate would be at a substantial disadvantage when 
       compared with other non-disabled candidates undertaking the assessment 
       (history of need/provision/staff observations) 
· Confirmation that the access arrangement is the candidate’s normal way of 
        working within the school as a direct consequence of their disability (history of 
        need/ provision/intervention strategies/staff and exam officer observations). 

b)	How will students be assessed?
A Specialist Teacher / Educational Psychologist will assess students using a variety of nationally recognised tests.
The tests that they use are replaced/upgraded periodically in line with current practice. The test that they use depends very much upon the type of barrier to learning that the student may have. Should the student need further testing to assess for other learning issues or further EAA, they will arrange for this. 
Following a report produced an application is made to the Exam Boards for permission to implement the specified arrangement/s. Students are tested formally in Summer Term of Year 9 in order to comply with the 26 month rule; so that any permitted exam access arrangements are in place for the full GCSE period of both Year 10 and 11.


c)	What Supporting evidence is needed to apply for EAA? 
As per JCQ regulations certain applications may need to be supported with for example: 
A Form 8 report from Specialist Teacher or Specialist Teaching Assistant 
A letter from CAMHS or a clinical psychologist or psychiatrist; or 
A letter from a hospital consultant; or 
A letter from the Local Authority Educational Psychology Service; or 
A letter from the Local Authority Sensory Impairment Service; or 
A letter from a Speech and Language Therapist (SALT). 
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