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1.     	Statement of Intent


Elmwood school is a special needs school catering for a wide variety of learners, all of whom fall within the Social, Emotional or Mental health categories of disability.

The school’s overriding aim is to ensure that each learner reaches their full potential in terms of both access to qualifications and assessment.  

All learners at Elmwood have their own individual Education & Health Care Plan.  This plan coupled with any additional assessments carried out upon entry to the school will determine how best to give our learners the opportunity to achieve their full potential and what special access arrangements may be needed.

2.	How students will be assessed

A Specialist Teacher / Educational Psychologist will assess students using a variety of nationally recognised tests.
The tests that they use are replaced/upgraded periodically in line with current practice. The test that they use depends very much upon the type of barrier to learning that the student may have. Should the student need further testing to assess for other learning issues, they will arrange for this.

3. 	Access arrangements

Depending on a students’ individual needs Access Arrangements can be in the form of: 

· A scribe: a trained adult who writes for the student. The student would dictate their answers. The scribe would write exactly what they say. 

· A reader: a trained adult who would read the question and any relevant text (with the exception of Section A of an English GCSE Exam) for the student. The student would then write the answer/s themselves. 

· ICT: access to a computer for an assessment (if appropriate – not for subjects such as Maths) so the student would word process their answers. Spelling and grammar checks would be disabled and a special exam account would be used with no internet access. 

· Rest breaks: where students are permitted to stop for short break/s during the exam and the time stopped is added to the finish time, with the effect of elongating the exam but not actually using any extra time. 

· Prompter: where a student has little sense of time or loses concentration easily, a trained adult can prompt them with a few permitted phrases to refocus, move the student on to the next question or indicate how much time is left. 

· Transcript: This arrangement must only be used where a student’s handwriting or spelling is difficult to decipher for those not familiar with it. A transcript is a copy of a student’s exam script made after the exam without the participation of the student. 

· Read Aloud: A student may work more effectively if he/she can hear themselves read. This student must be accommodated separately. 

· [bookmark: _GoBack]Extra time: students may be entitled to an allowance of 25% depending on the history of evidence of need and the recommendation of the Designated Specialist Teacher or Teaching Assistant. 


4.	Procedures 

a)   	How would students be identified for Exam or Assessment Access Arrangement and what evidence will be needed? 

· Baseline testing completed on the Cognitive Ability Tests  
· Subject Teacher Referral 
· Information from Primary schools (for Key Stage 3)
· Relevant evidence of the nature and extent of the disability or difficulty/  
        impairment which has a substantial and long term effect (history of
        need/history of provision/intervention strategies) 
· Evidence that the difficulties are persistent and significant (history of need- 
       assessment results/provision/intervention strategies) 
· Evidence of how the disability/difficulty/impairment has impacted on teaching 
     and learning in the classroom (intervention strategies – assessment results –   
     history of need/ provision – staff observations) 
· Confirmation that the candidate would be at a substantial disadvantage when 
       compared with other non-disabled candidates undertaking the assessment 
       (history of need/provision/staff observations) 
· Confirmation that the access arrangement is the candidate’s normal way of 
        working within the school as a direct consequence of their disability (history of 
        need/ provision/intervention strategies/staff and exam officer observations). 

1. Complaints
Any complaints made by candidates with disabilities should be directed in the first instance to the Examinations Officer who will initiate an enquiry.
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